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1. O0uue mo0KeHus

1.1. Hacrosimiee Ilonmoxkenue 006 oOpaOoTKe MepcoHANbHBIX AaHHBIX (nanee - Ilonoxkenue)
00O «ABToMexanuka» (manee OpraHuzanus) pa3padOTaHO B COOTBETCTBHH C TpPyIOBBIM
kojekcoM Poccuiickoit @enepanuu, Koncrurynueit Poccuiickoit ®@enepaunu, ['pakaanckum
KojekcoM  Poccmiickoit  ®enepanun, @DenepanbHbM - 3akoHOM  «O0  mH(bopmanmu,
MH(OPMALIMOHHBIX TEXHOJOTUAX W O 3ammTe HHpopMmanuny, DenepanbHbIM 3aKoHOM «O
MEPCOHAIBHBIX JaHHBIX», [I[paBuIaMu BHYTPEHHETO TPYI0BOTO pacnopsaka Opranu3anuu.

1.2. lens pazpaborku [lonoxkeHus - onpenencHne nopsaKa 00paboTKH MEePCOHATBHBIX JaHHBIX
paboTHrKOB OpraHu3aly U WHBIX CyOBEKTOB MEPCOHAIBHBIX JAaHHBIX, IEPCOHATIbLHBIC JAHHbBIE
KOTOPBIX MoJyIexar o0paboTKe, HA OCHOBAHHH IMOJHOMOYHMH OomepaTopa; odecrneueHne 3aiuThl
paB ¥ CBOOOJ YeJOBeKa M IpaKAaHWHA, B T.4. paboTHHka OpraHuzauuu, mpu oOpaboTKe ero
NEPCOHATIBHBIX JAaHHBIX, B TOM YUCJIC 3alIMTHI IIpaB Ha HCIIPUKOCHOBCHHOCTDb JaCTHOHU KHU3HU,
JUYHYIO M CEMEWHYIO TailHy, a Tak)Ke€ yCTaHOBJIEHHE OTBETCTBEHHOCTH OJIKHOCTHBIX JIMII,
HMCIOIIUX JOCTyIl K TMNEPCOHAIBHBIM JaHHBIM, 3a HCBBIIIOJIHCHUC Tp€6OBaHI/Iﬁ HOPM,
PErynupyomux 00padoTKy U 3alIUTY NePCOHATBHBIX JaHHbBIX.

1.3. Tlopsinok BBoJia B AeiicTBHE U u3MeHeHus [1onoxxenust.

1.3.1. Hacrosimee IlonoxkeHue BCTymaeT B CHIy C MOMEHTA €ro YTBEpPXKIEHHs T'€HepalbHbIM
nupexkropoM OpraHu3anuy v JeHCTBYeT 0€CCpOUHO, 10 3aMEHBI €0 HOBBIM [lonoskeHueMm.

1.3.2. Bce u3menenus B [lonokeHne BHOCATCS MTPUKA30M.

1.4. Bee pabotarku Opranu3aiiy JOKHBI OBITh 03HAKOMIICHBI ¢ HacTosiuM [lostoskeHrneM oy
POCIIHCb.

1.5. Pexxum KOH(I)I/IIIGHLII/IB.J'IBHOCTI/I NEpCOHANIBHBIX JAHHBIX CHHUMACTCA B ClIydadX HX
003 IMYMBaHMS U 110 UCTCUCHUH 75 JeT CpOKa UX XpaHCHUA, UJIK IIPOAJICBACTCA HAa OCHOBAHHUU
3aKIIOYCHUA 3KCHepTHOI>’I KOMHUCCHUH OpraHI/BaI_[I/II/I, €CJIM UHOC HE OIPEACIICHO 3aKOHOM.

2. OCHOBHbIE MOHATHS U COCTAB MEPCOHAJTBHBIX JAHHBIX paﬁoTHl/lKOB

2.1. I[J'IH nenei Hactosmero Ilomoxxenus HCIOJIB3YIOTCS CIICAYIOIINE OCHOBHBIC ITOHATHA [1]:

— nepcoHanbhvie Oamnuvle pabomHuxka — J0o0ast HHPOpPMaIIHs, OTHOCSIIAACS K OMpPEIeTICHHOMY
WM OTpe/iesieMOMY Ha OCHOBAaHUM Takoi MHQopManuu pabOTHUKY, B TOM YHUCIE ero (pamuus,
UMs, OTYECTBO, TOJ, MECAI, JaTa W MECTO POXJICHHUS, aJapec, CeMeHHOe, COIUAIbHOE,
UMYIIECTBEHHOE TIONIOKEHUE, oOpa3oBaHue, mpodeccus, MAOXOIbl, Apyras uHopMaiwus,
HeoOxoauMasi padoTOAATENIO B CBS3U C TPYAOBBIMU OTHOILIEHUSIMU;

— obpabomka nNepcoHanbHbLIX OAaHHbLIX — CcOOp, CUCTEeMaTh3alus, HaAKOIUICHHE, XpaHEHHE,
yToyHeHHe (OOHOBIIEHHE, W3MEHEHHE), HUCIOJIb30BaHUE, paclpocTpaHeHHe (B TOM 4YHCIEe
nepegava), o6e3nMunuBaHue, OJIOKHMpPOBaHUE, YHUUYTOKEHNE MTEPCOHATBHBIX JAaHHBIX PAaOOTHUKOB
Opranuzauuy;

— KOHQUOeHYUATbHOCMb NEPCOHATILHBIX OAHHBIX — 00s3aTeNbHOE TSl COOTI0ICHIS HA3HAYSHHOTO
OTBETCTBEHHOTO JIMIIA, TOJYYHUBILIETO TOCTYI K EPCOHAIBLHBIM TaHHBIM PaOOTHHKOB, TpeOOBaHKE
HE JIONYCKaTh WX PaclpoCTpaHeHus 0e3 coracus pabOTHHUKA MIIM MHOTO 3aKOHHOTO OCHOBAHMUS;
— pacnpocmpanerue NepPCOHAIbHLIX OAHHLIX — JIEHCTBHS, HAlpaBICHHBIE Ha Tepeaady
MEPCOHAIBHBIX JaHHBIX Pa0OTHUKOB OIpPEAeTICHHOMY Kpyry juil (Tmepemada MepcoHalbHBIX
JTAaHHBIX ) WJIA Ha 03HAKOMJICHHUE C TICPCOHATLHBIMY JAHHBIMU HEOTPAaHUYCHHOTO KpyTa JIUII, B TOM
qriciie 00HapoI0BaHNE MEPCOHANBHBIX TaHHBIX pAOOTHUKOB B CPEJICTBAX MacCOBOM HH(pOpMAIIUH,
pa3MerieHre B HHHOPMAITMOHHO-TEIICKOMMYHHKAITHOHHBIX CETSAX WIH MPEAOCTaBICHHUE JIOCTYIIA
K MIePCOHATBHBIM JJAHHBIM PAOOTHUKOB KaKHM-TTHOO MHBIM CIIOCOOOM;

— UCNONIb308aHUE NEPCOHATIbHBIX OAHHBIX — ACUCTBUS (ONepalnn) ¢ NePCOHATbHBIMU JTaHHBIMH,
COBEpIIAEMbIe JOJDKHOCTHBIM JHIOM OpraHu3alud B LENAX TPUHATHS PENICHUH WIN
COBEpIICHHS] WHBIX JCHCTBUH, MOPOXKIAIOIMIMX IOPUAUYECKHUE TMOCIEIACTBUS B OTHOIICHHUU
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pabOTHUKOB MO0 MHBIM 00pPa30M 3aTPAarMBaIOIIUX MX IpaBa U CBOOOABI WM IpaBa U CBOOOIBI
JIPYTUX JINLL

— O10KUpoBaHue NepcoHanbHblX OAHHLIX — BPEMEHHOE MpeKpalieHue cOopa, CUCTeMaTU3allkH,
HAKOIUICHHUS, MCIIONb30BAHMS, PACIIPOCTPAHEHHs MEPCOHANbHBIX TaHHBIX PAOOTHUKOB, B TOM
qHCIIe UX Mepeayy;

— YHUUMOdCEHUEe NEePCOHANbHbIX OAHHbIX — JIEUCTBUSA, B PE3YyJIbTaTe€ KOTOPHIX HEBO3MOYXKHO
BOCCTaHOBUTH COJIEpKaHHE MEPCOHANbHBIX JaHHBIX B UH(OPMAIIMOHHON CUCTEME MEPCOHATBHBIX
JAHHBIX PaOOTHUKOB WJIM B pe3yJbTaTeé KOTOPHIX YHHUTOXAIOTCS MaTepHajbHBIC HOCUTEIH
MEPCOHAIBHBIX TaHHBIX PAOOTHUKOB;

— obe3nuuusanue NepCoOHANbHLIX OAHHbIX — JEUCTBUSA, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
OTIPENIeNIUTh MPUHAUICKHOCTH MIEPCOHATBHBIX JAHHBIX KOHKPETHOMY Pa0OTHUKY;

— 0buwjedocmynnvle nepcoHanbHble OaHHble — MEPCOHATBbHBIC JaHHbIE, TOCTYI HEOTPAHUYEHHOTO
Kpyra JIHII] K KOTOPBIM MPEAOCTABIICH C COrlacus pabOTHHKA WM Ha KOTOPbIE B COOTBETCTBHH C
benepaabHBIMU 3aKOHAMH HE pacrpocTpaHsieTcs TpeboBaHue coOuroIeHHS
KOH(UICHIIMATEHOCTH.

— ungpopmayus — cBeneHust (COOOIICHNS, JaHHbIC) HE3aBUCHMO OT (hOPMBI HX mpeacTapieHns P,
— QOKyMeHmuposaunHasa ungopmayus — 3adUKCUPOBAaHHAS HAa MaTEpPHUATLHOM HOCHUTENE MyTeM
JOKYMEHTHPOBaHUS HMH(OpMaIuss C pEKBU3UTAMH, MO3BOJSIOMIMMHU OIPEICIUTh TaKYIO
uH(MOPMAIIUIO UK €€ MaTepuaibHbId HOCUTENb.

2.2. B cocraB mepcOHANbHBIX JAHHBIX pa0OTHUKOB OpraHu3alli BXOIAT JOKYMEHTHI,
cojepxaiie WHGOPMAHMIO O MACIOPTHBIX JAaHHBIX, 0OpAa30BaHMH, OTHOIIEHWH K BOMHCKOH
00s13aHHOCTH, CEMEWHOM IIOJIOKEHUHU, MECTE JKUTENIbCTBA, COCTOSHUU 370POBBS, a TAKXKE O
IPEIBIAYIINX MECTaX X pabOTHI.

2.3. Kommiekc TOKYMEHTOB, COMPOBOXKAAIOMIMI mporecc oQopMIIeHUSI TPYAOBBIX OTHOLIECHUMN
paboTHuka B Opranu3zaiuu npu ero npruemMe, nepeBoie U yBOIbHEHHH.

2.3.1. Undopmanust, mnpeacraBiseMas paOOTHUKOM TIpU  TOCTYIUIEHMM Ha paboTy B
Opraau3anuio, 10JKHa UMETh JOKYMEHTAIbHYIO (popmy. [Tpu 3akmrodeHn TpyA0BOro J0roBopa
B COOTBETCTBHHU cO CT. 65 TpynoBoro koxaekca Poccuiickoit @enepannu JInio, MOCTYIAIIEe Ha
paboTy, mpenbsIBIIeT padOTOATEIO:

— MacIOPT WX UHOU JOKYMEHT, YAOCTOBEPSAIOLINMI JINYHOCTD;

— TPYAOBYIO KHWKKY, 38 HCKIIFOYCHUEM CIIy4aeB, KOT1a TPYA0BOM TOTOBOP 3aK/IK0YACTCs BIIEPBLIE
WK paOOTHUK MOCTYNAaEeT Ha paboTy Ha YCIOBHUAX COBMECTHTENbCTBA, JINOO TPYAOBask KHUXKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW, HAJTMYUEM SJIEKTPOHHON TPYJOBOM KHMXKKU HIIH
10 IPYTUM NIPUYUHAM;

— CTPaxoOBO€ CBHUJIETENIBCTBO TOCYJaPCTBEHHOTO IICHCHOHHOTO CTPaXOBaHU;

— JJOKYMEHTbI BOMHCKOT'O Y4eTa - /17151 BOEHHOOOS3aHHBIX U JIUI], IOJUIEKAINX BOUHCKOMY YUYETY;
— JOKYMEHT 00 o0pa3zoBaHMM, O KBaIM(PUKALWK WIM HAIMYUHM CIEHUAIBHBIX 3HAHUH MpH
MOCTYIJIEHUHU Ha paboTy, TpeOyIOIIYIO CIEIMAIbHBIX 3HAHUN WIIN CHEHaIbHOM MOATOTOBKH;

— cBHJIETENBCTBO 0 mpucBoenn MHH (pu ero mamuuny y pabotauka) B,

2.3.2. Ilpu opopmiiennn pabotHuka B Opranuzaniio pabOTHHKOM OTAea KaJIpoB 3alOTHIETCS
yauunupoBannas ¢opma T-2 «JIuunas kaprouka paOOTHHKa», B KOTOPOW OTpa)karoTcs
CJIeMYIONINE aHKETHBIE U OMorpaduueckre TaHHbIe paOOTHUKA:

— obmue cepenus (@.M.O. paboTHHKa, AaTa POXKACHHUSA, MECTO POXKICHUS, TPAKIAHCTBO,
obpasoBanmue, nmpodeccus, CTax padoThl, COCTOSTHUE B Opake, MacIoOpPTHHIC TaHHBIE);

— CBEJICHUS O BOMHCKOM Y4ETE;

— JJaHHBIE O TpueMe Ha paboTy;

B nanbHelneM B IMUHYIO KAPTOYKY BHOCSITCS:

— CBEJIEHUS O MePEeBOJIaX Ha APYTYIO paboTy;
— CBEJEHMSA 00 aTTECTalUY;



— CBEJICHUS O MOBBIIIEHUH KBaIU(UKAIIH;

— CBEJIeHUs O IPO(hecCHOHATBHON IEPETIOArOTOBKE;

— CBeJleHUs 0 Harpajax (IOOIIPEHUsX ), HIOYETHBIX 3BAaHUSX;
— cBelleHus 00 OTIIyCKax;

— CBEJICHUS O COLIMAJIbHBIX TapaHTHsIX;

— CBEJICHHUS O MECTE )KUTEIbCTBA M KOHTAKTHBIX TeJIe(hOHAX.

2.3.3. B otnene xaapoB Opranu3amnuu CO3JAI0TCS U XPAHSATCS CICAYIOIINE TPYIIIBI JOKYMEHTOB,
COZIepIKaIlie JaHHbIC O pa0OTHUKAX B €IMHUYHOM HJIH CBOJHOM BH/IC:

2.3.3.1. JIoOKyMeHTBI, COJAEpXallue TEePCOHAIbHbIE JaHHbIE PAOOTHHKOB  (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOXIAIOIINE Mpoiecc 0hOPMIICHHUS TPYIOBBIX OTHOIICHUN MPHU TpHUEeMe Ha
paboty, mepeBojie, YBOJbHCHHH; KOMIUIEKC MAaTepHUAIIOB 110 aHKETUPOBAHHIO, TECTHPOBAHUIO;
MPOBEJICHUIO COOECEOBAHMI C KaHANIATOM Ha JOKHOCTD; OTMHHUKN U KOITUU MTPUKA30B 10
JUYHOMY COCTaBy; JIMYHBIC JeJla W TPYIOBBIC KHIDKKM pPaOOTHHKOB; Jiejia, COJAEpIKallue
OCHOBaHHUs K TPHUKA3y IO JIMYHOMY COCTaBy; Jelia, COJICpIKAIINe MaTepHallbl aTTECTAINH
pabOTHUKOB; CITY)KEOHBIX pPAacCIICOBaHUi; CIPAaBOYHO-MH()OPMAIMOHHBIA OaHK JaHHBIX 10
nepcoHany (KapTOTEKH, >KYPHAJbI); IOMJIAHHUKA W KOIMUU OTYETHBIX, AHAIUTHYCCKUX U
CIPAaBOYHBIX MaTepUasoB, IEpPEelIaBaeMbIX PYKOBOJACTBY OpraHuzanuu, pPyKOBOAUTEISIM
CTPYKTYPHBIX TOJpa3/e/ICHN; KON OTYCTOB, HAIPABISEMBIX B TOCYIApPCTBCHHBIC OPTaHBI
CTaTHUCTUKH, HAJIOTOBBIC MHCIIEKIINH, BBIIICCTOSIIME OPTaHbl YIIPABICHUS U APYTHE YUPEIKICHHUA).

2.3.3.2. JlokyMeHTaIus Mo OpraHu3aiuy padoThl CTPYKTYPHBIX MOJpa3/esieHuil (TOJ0KEHUs O
CTPYKTYPHBIX  TIOJpa3AClCHUsX, JODKHOCTHBIE HMHCTPYKIIMM  pPAaOOTHUKOB, IPHUKA3bI,
pacmopspKeHUs, yKazaHus pykoBoacTBa Opranusaiim); JTOKyMEHTHI MO IUIAHUPOBAHUIO, YUETY,
aHAJIM3Y ¥ OTYCTHOCTH B YACTH pabOThI ¢ iepcoHaioM OpraHu3aiuu.

3. Coop, 06paboTKa M 3a1UTA MEPCOHAIBHBIX TAHHBIX

3.1. Ilopsinok moay4yeHus MepCOHAIbHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHbIe TaHHbIC paboTHUKAa OpraHU3auu CleAyeT Moaydarh Y HEr0 caMoro.
Ecnu mepcoHanbHble TaHHBIE paOOTHUKA BO3MOXKHO MOJTYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh YBEIOMJIEH OO0 3TOM 3apaHee M OT HEro JOJHKHO OBITh TMOJIY4€HO
nuchMeHHoe cornacue. JlOKHOCTHOe nHIo paboTomaTeNst AOKHO COOOIIUTH pPabOTHUKY
OpFaHI/I?;aIII/II/I 0 OCJIIX, MpearnoJgaraCMbplXx MCTOYHUKAX U crrocobax MOJIYYCHHA MEPCOHAJBHBIX
JAHHBIX, a TAKXKE O XapaKTepe Mo IIeKalIX MOTyYeHHUIO TEPCOHATBHBIX JAHHBIX U MOCIEACTBHIX
0TKa3a pabOTHHKA JIaTh MICHMEHHOE COTacue Ha ux monydenne X,

3.1.2. PaboTomaTenns HE WMEET IpaBa TOIy4aTh M 00padaThBaTh TEPCOHANBHBIC JIaHHBIE
paboTtHuka OpraHuzal O €ro pacoBOM, HAIMOHAJIBHOW NPHUHAUIEKHOCTH, MOJIUTHYECKUX
B3IJIS1aX, PENUTHO3HBIX WM (PUIOCO(MCKUX YOEXKIEHUSX, COCTOSHUHU 3/10pOBbsS, MHTHUMHOM
KU3HU. B ciydasix, HENOCPEJICTBEHHO CBS3aHHBIX C BOINPOCAMU TPYAOBBIX OTHOLIEHWH, B
cooTBeTcTBUH cO cT. 24 Koncturynuu Poccuiickoit @enepaiinn paboToaaTens BIpaBe MojaydaTh
1 06pabaTHIBaTh NAHHEIE O YACTHOH KH3HH PabOTHUKA TOIBKO C €10 MUCEMEHHOTO cornacus [,

O06paboTka yka3zaHHBIX [IEPCOHATBHBIX JAHHBIX pAOOTHUKOB paboTOJaTeIeM BO3MOXKHA TOJIBKO C
uX corjacus oo 6e3 uX coriacus B CAEAYIOIINX CITydasix:

— MEePCOHATBLHBIE TAHHBIE SIBIISTFOTCST OOTIEOCTYITHBIMH,

— TMIEpCOHAJbHBIC JIAHHBIE OTHOCITCS K COCTOSHHUIO 37I0pOBbsi pabOTHHUKA M HX 00paboTka
Heo0XouMa Jisl 3aIUThl €r0 JKU3HU, 3/I0POBbs MJIM WHBIX KU3HEHHO BAXHBIX MHTEPECOB JINOO
KM3HH, 3/I0POBBS] WIIM MHBIX KU3HEHHO BAKHBIX WHTEPECOB JAPYTHX JIUI] M TIOJYYCHUE COTIIACHUS
pabOTHHKA HEBO3MOXKHO;

— 0 TpPeOOBAHUIO TOJIHOMOYHBIX TOCYAApPCTBEHHBIX OPraHOB B CIydYasx, MPeIyCMOTPEHHBIX
dbenepanbHBIM 3aK0HOM (O
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3.1.3. PaGoronarens BrpaBe oOpabaThIBaTh MEPCOHATBHBIC JaHHBIE PAOOTHUKOB TOJIBKO C HX
nucbMeHHOro cornacus ( M. [Ipunoxenue).

3.1.4. IluckMeHHOe corjacue paboTHHKA Ha 00pabOTKY CBOMX NMEPCOHATBHBIX JTAHHBIX JTOJDKHO
BKJIIOYATh B ceOsi:

— (hamunuo, MM, OTYECTBO, aJApec CYObEKTa IE€PCOHAIBHBIX JAaHHBIX, HOMEP OCHOBHOTIO
JIOKYMEHTA, yJJOCTOBEPSIOLIErO €ro JUYHOCTh, CBEJICHH O J]aTe BbIIa4M YKa3aHHOTO JOKYMEHTa
" BbLJAaBIICM €I'0 OpraHe;

— HauMeHOBaHUE ((paMIINI0, WMs, OTYECTBO) W aapec OIeparopa, MOYYAOIIero COrjiacue
CyObeKTa epCOHANIbHBIX JIaHHBIX;

— 1enb 00pabOTKU EPCOHATBHBIX JAHHBIX;

— [IepeYeHb NEePCOHANbHBIX JaHHBIX, Ha 00paOOTKy KOTOpBIX JaeTcs corjacue cyObekTa
NEPCOHAIBHBIX JAHHBIX;

— MepeYeHb ECHCTBHIA C MEPCOHAIBHBIMU JTAHHBIMH, Ha COBEPIICHNE KOTOPBIX JAETCs COTJIacHe,
o0111ee oIMcaHKe UCITIONIb3YEMbIX OIIEPaTopoM CIIOCOO0B 00paObOTKHU MEPCOHANBHBIX JIaHHBIX;

— CPOK, B T€YEHHE KOTOPOTO JICHCTBYET COrlacue, a TAKKe MOPsIIOK ero OT3bIBa.

®opma 3asBlIeHUs O corylacuu pabOTHHKA Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX IPHUBEJICHA B
NpUIOKEHNH K HacTosemy Ilonoxenuto.

3.1.5. Cornacue paboTHUKA HE TpeOyeTcs B CIECAYIOIMIUX CIydasx:

1) 00paboTKa MepCOHATBHBIX JTAHHBIX OCYIIECTBISCTCS Ha OCHOBaHHH TpymoBoro kojekca P®D
WIA WHOTO (hefepabHOTO 3aKOHA, YCTAHABJIMBAIOIIETO €€ IIeNlb, YCIOBHSA IIOJTYYCHUS
NEPCOHANBHBIX JAHHBIX W KPYr CYOBEKTOB, IEPCOHAIBHBIC JaHHBIC KOTOPBIX TOJIEKAT
00paboTKe, a TAK)KEe ONMPEACIISAIONIETO TOTHOMOYHS pabOTOIaTEs,

2) 00pabOTKa MEPCOHATBHBIX JAHHBIX OCYIISCTBISICTCS B IEISIX HCIOIHEHUS TPYIAOBOTO
JIOTOBOPA;

3) 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBIISETCS IS CTATUCTHYECKUX WITH MHBIX HAYYHBIX
TeJIeH TIPH YCIIOBUU 0053aTeIFHOT0 00€3TMUYNBAHUS TIEPCOHATBHBIX TaHHBIX;

4) 06paboTKa TMEePCOHATBHBIX JAHHBIX HEOOXOMMUMA JUIS 3aIUThl JKU3HH, 3M0POBbS WIIH HHBIX
YKU3HEHHO BOKHBIX HHTEPECOB paOOTHUKA, €CIIM MOJyUYEHUE €TO COTJIACUST HEBO3MOXKHO.

3.2. Ilopsnok 00pabOTKH, IEpeJauy U XpaHEHHS! IEPCOHATBHBIX JIaHHBIX.

3.2.1. PabotHuk OpraHuzalmy MpeaocTaBiIseT pabOTHUKY oOTaena KaapoB OpraHu3anuu
JIOCTOBEpHbIE cBeneHUs o cebe. PabGoTHuk otnena kaapoB OpraHuzaluu IpoBepsieT
JIOCTOBEPHOCTH CBENICHHH, CBEpsIsl TaHHBIC, TIPEAOCTABICHHBIE PAOOTHIUKOM, C UMEIOIIUMHUCS Y
pabOTHUKA JOKYMEHTaMH.

3.2.2. B cootBercTBUU €O CT. 86, 1. 14 TK PO B 1ensax obecrnieueHus mpaB u cBOOO YeloBeKa 1
rpakAaHuHa reHepaibHblil qupektop Opranuszanuu (Paboronarens) U ero npeacTaBUTENd IpU
00paboTKe TMepCOHANBHBIX JaHHBIX pPa0OTHUKA JOJDKHBI COOMIOMATh CIEAYIOIIHe oOIue
TpeOoBaHUS:

3.2.2.1. O6paboTKa MEePCOHANBHBIX NaHHBIX MOXET OCYMIECTBIISATHCS MCKIIOUYHATEIHHO B IIEJISX
obOecrieueHHs COOIIOJICHUSI 3aKOHOB M HHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJCHCTBHS
pabOTHHUKAM B TPYAOYCTPOUCTBE, 0OYUCHUHU W MPOJIBIKEHHH TI0 CITy)k0e, o0ecrieueHus: JTHIHON
0e30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINONHIEMOW pabOThl U
obecreueHns COXPaHHOCTH MyIecTsa [/

3.2.2.2. Tlpu ompeneneHur oObeMa W COJNEpKaHUS, 00padaTHIBAEMBIX MEPCOHATBHBIX TaHHBIX
Paboronarens nomxkeH pykoBoacTBoBaThcst Koncturynueit Poccuiickoit @eneparyu, Tpy1oBsiM
KozekcoM Poccuiickoii Desiepamiy 1 HHBIME (eepaTbHBIMI 3aKoHaMH L],

3.2.2.3. Ilpn npuHATHH pEIISHWA, 3aTpardBarOIMX HHTEpechl padoTHWKa, Paboromarens He
UMeEET IIPaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JJAHHBIX PA0OTHUKA, ITOTYYEHHBIX HCKIIIOUHTEIBHO
B pe3yNbTaTe X aBTOMATH3MPOBAHHON 06PaGOTKM MM 2EKTPOHHOTO MOMydeHus L),
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3.2.2.4. 3amura nepcoHANbHBIX JaHHBIX paOOTHHUKA OT HEPABOMEPHOI'O MX MCIOIb30BAHUS WU
yTpatsl oOecrieunBaercsi PaboTomaTeneM 3a CYeT €ro CpeiaCTB B IOPSAKE, YCTAHOBICHHOM
dbenepanpubIM 3aKorOM [,

3.2.2.5. PaOOTHUKN W WX TPEACTABUTEIN JODKHBI OBITh O3HAKOMJICHBI TOJ PACIHUCKY C
nokyMeHTaMu OpraHu3alyy, YCTaHABIMBAIOIIMMHE TOPSIOK 00pab0OTKH MEPCOHAIBHBIX JTaHHBIX
paGOTHHKOB, a TAKXKe 00 MX MPaBax M 00A3aHHOCTAX B 3TOi 06macTh (1,

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKA OT CBOMX IpaB Ha COXPAHEHUE M 3aAIIUTYy TaiHbBI
neneiicteutenen 12,

4. l'[epez[aqa U XpaHCHHUE MEPCOHAJIBHBIX TaHHBIX

4.1. Tlpu mepesmaue MepCcOHATBHBIX NAHHBIX paboTHHKAa PaboTomaTens MOMKEH COBIIONATH
cnenyroume tpedopanms 13

4.1.1. He cooOmarp mepcoHalbHBIE TaHHbIE PaOOTHUKA TPEThE CTOpPOHE 0€3 MHCHMEHHOTO
cormacusi pabOTHHMKA, 3a MCKIIOYCHHWEM CIly4aeB, KOTJa O5TO HEOOXOIUMO B LENsX
NPEIYIpPEXKICHUS YTPO3bl )KU3HU U 3I0POBBIO paOOTHHKA, a TAKXKE B CIIydasiX, YCTAHOBICHHBIX
(eneparbHBIM 3aKOHOM.

4.1.2. He cooOmare NepCOHAIbHBIC JaHHbIE PAOOTHMKA B KOMMEPUYECKHMX IEIsIX 0e3 ero
nuceMeHHOro cornacus. OOpaboTKa NepCOHATBHBIX TaHHBIX PAOOTHUKOB B IEJISAX MPOIBIKCHUS
TOBApOB, pabOT, YCIYT HA PHIHKE ITyTEM OCYIIECTBJICHUS MPSIMBIX KOHTAKTOB C MOTCHIIUAIEHBIM
NOTpeOUTENIEM C TIOMOIIBIO CPEJCTB CBS3HM JOIMYCKACTCS TOJIBKO C €ro MPeIBapUTEILHOTO
COrJIacusi.

4.1.3. IlpenynpennTs JMll, MOJYYMBIIUX [EPCOHANIbHBIE JaHHbIE PAOOTHHKA, O TOM, 4YTO 3TU
JTAHHBIE MOTYT OBITh MCIIOJIb30BAHBI JIMIIb B LENSAX, A1 KOTOPBIX OHUA COOOIIEHBI, U TpeOOBaTh OT
TUX JIMI TOATBEpPXKJEHHs TOro, YTO 3TO MpaBHIO cobOmofeHo. Jluna, moayyuBIIne
NEpPCOHAIbHbIE  JIaHHble  pabOTHUKA, O0sA3aHBl  COONIOATh  PEKUM  CEKPETHOCTHU
(xoH¢puaeHumansHocTH). [lannoe IlonoxeHne He pacrpocTpaHseTcs Ha 0OMEH NepCOHATbHBIMU
JAHHBIMU PAaOOTHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepalbHbIMU 3aKOHAMH.

4.1.4. OcyuiecTBIATH Nepeady NepCOHANbHBIX JaHHBIX PA0OTHUKOB B npeaenax Opranuzanuu B
COOTBETCTBUU C HacTOsIIIUM [losioxeHneM.

4.1.5. Pa3pemaTL JOCTYII K II€PCOHAJIBHBIM JTaHHBIM paGOTHI/IKOB TOJBKO CIECOHATIBHO
YIOJHOMOYCHHBIM JIMLIAM, IIPHU 3TOM YKa3aHHBIC JIMIA JOJIKHBI HMETh IMTPABO ITOJYYAaTh TOJBKO TC
IMEPCOHAJTILHBIC JaHHBIC pa6OTHI/IKa, KOTOPBIC HeO6XO,Z[I/IMBI JJIs  BBIIIOJIHCHU A KOHKpCTHOfI

GyHKINU.

4.1.6. He 3anpammBars HH)OPMAIHIO O COCTOSIHUU 3/10pOBBSI paOOTHHKA, 32 UCKITIOUEHHEM TEX
CBEJIEHUI, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIMIOJHEHUSI paOOTHUKOM TPY10BOM
GyHKLINU.

4.1.7. llepenaBath nepcoHaIbHBIE TaHHbIE PAOOTHHUKA MPEICTABUTENSIM PAOOTHUKOB B TOPSIKE,
YCTaHOBJIIEHHOM TpynoBeIM KojaekcoM Poccuiickonn @enepauuu, M OTrpaHUYUBATH  ITY
MH(OPMALIMIO TOJIBKO TEMHU MEPCOHAIBHBIMHU JaHHBIMH pPaOOTHUKA, KOTOPbIE HEOOXOIUMBI JIJIs
BBITOJIHEHUS YKa3aHHBIMU MPEICTABUTEISIMH UX (DYHKIIHH.

4.2. XpaHeHue ¥ UCTOIb30BaHHE TIEPCOHANBHBIX JaHHBIX paboTHuKOoB [141:
4.2.1. IlepcoHasibHbIE JaHHBIE pAOOTHUKOB 00padaTHIBAIOTCS U XPAHSTCS B OTAEIE KaJIpOB.

4.2.2. IlepcoHasibHbIe JJaHHbIE PAOOTHUKOB MOTYT OBITH IOJIyYE€HbI, MPOXOJIUTH JaTbHEUIIYIO
00paboTKy M TiepeaaBaThCsl Ha XpaHEHHE KaK Ha OYMaKHBIX HOCHTENSIX, TaK U B DJIEKTPOHHOM
BUJIC - JIOKAJIbHOW KOMITBIOTEPHOI CeTH U KOMIbIOTepHO# nporpamme «1C: 3apruiata v Kaapbi».

4.3. IIpu noy4eHuH NepCOHANBHBIX JAHHBIX HE OT pa0OTHHUKA (32 UCKIIIOUYCHUEM CITy4aeB, €CIU
MePCOHAJIbHBIC JaHHBIE OBLUIM TMPEJOCTABJICHBI PA0OTONATENI0 Ha OCHOBAaHUU (eaepalbHOTO
3aKOHa UJIK €CJIN NICPCOHAJIbHBIC JTAHHBIC SABJIAIOTCSA O6H.[CI[0CTYHHBIMI/I) paGOTOI[aTeJIB J0 Hayajia
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00pabOTKM TaKUX MEPCOHAJBHBIX JAaHHBIX O0f3aH MPEIOCTaBUTh PAOOTHHUKY CIEAYIOIIYIO
UH(POPMALIUIO:

— HauMeHOBaHue ((paMUIIHsL, UMsI, OTYECTBO) U aJIpeC ONEepaTopa WM €ro MPeCTaBUTES;

— 1enb 00pabOTKU MEPCOHANBHBIX JAHHBIX U €€ IIPAaBOBOE OCHOBAHHUE;

— IpeAroaraeMple OJIb30BaTeNIN IEPCOHATIBHBIX TaHHBIX;

— yCTaHOBIICHHbIE HacToANM DerepanbHbIM 3aKOHOM TpaBa CyObEKTa MePCOHATBHBIX JaHHBIX.

5. I[OCTyl'[ K IIEPCOHAJTBHBIM JaHHBIM paﬁoTHHKOB

5.1. IlpaBo moctymna K NepcoHaIbHBIM TaHHBIM PAOOTHUKOB UMEIOT:

— reHepalbHbIN AupekTop OpraHu3aiuy;

— COTPYAHMKH OTJIeNIa KaJpOB;

— COTPYIHHMKH OyXTalTepUH;

— PYKOBOJIUTENIH CTPYKTYPHBIX IOJPA3/ICICHUN O HANpPaBICHHUIO ACATEIBHOCTH (JOCTYN K
NEPCOHATBHBIM JAHHBIM TOJIBKO pAOOTHUKOB CBOETO TMOAPA3/ICIICHHS).

5.2. PabotHuk Opranu3zanuu UMeeT IpaBo:

5.2.1. [lomyyaTh AOCTYI K CBOMM TEPCOHAIBHBIM JaHHBIM U O3HAKOMJICHHE C HUMH, BKJIIOYAs
npaBo Ha OE3BO3ME3IHOE TTOTyYSHHE KOTHI JTF000M 3aMucH, CoJIep Kalliel epCOHaTbHbIE TaHHbIE
paboTHHKA.

5.2.2. TpeboBars oT PaboTomarenst yTOYHEHHs, HMCKIIOYCHUS WM HCIPABICHUS HETOIHBIX,
HEBEPHBIX, YCTApPEBLIMX, HEJOCTOBEPHBIX, HE3aKOHHO IMOJYYEHHBIX WIM HE SBISIOUINX
HeoO0XoauMBIMU /17151 PaboTomaTesnst mepcoHaNbHBIX TaHHBIX.

5.2.3. Ilomyuats ot Paboronaremns

— CBEJICHUS O JIUIaX, KOTOpPbIe UMEIOT JOCTYI K MEePCOHATbHBIM JAHHBIM HIIM KOTOPBIM MOKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI;

— mepedeHb 00padaThIBaEMBIX TIEPCOHABHBIX JAHHBIX U UCTOYHHUK UX MOTYUCHUS;

— CPOKHU 00pabOTKH IMEPCOHATBHBIX JIAHHBIX, B TOM YHCJIE CPOKU X XPaHEHUS;

— CBEJICHUSI O TOM, KaKue IOPUIWYECKUE TMOCIEACTBHS I CyOBEKTa MEPCOHATBHBIX JTAHHBIX
MOJKET IOBJIeYb 32 COO0N 00paboTKa ero NepCoHaIbHBIX JAHHBIX.

5.2.4. TpeOoBaTh wu3BemieHus PaboromareremM Bcex IHUIl, KOTOPHIM paHee OBLTH COOOIICHBI
HEBEPHBIC WM HEMOJHBIE TEPCOHANBHBIC JaHHBIE, 000 BCEX TPOU3BEICHHBIX B HHX
UCKITIOYCHHSIX, UCTIPABIICHHUSIX WM JOTIOJTHEHUSX.

O06>xaioBaTh B YIOJHOMOUYEHHBIH OpraH IO 3aIIUTe MpaB CyObEKTOB MEPCOHAIBHBIX JJAHHBIX WIIN
B Cy1eOHOM MOpsIKE HeITpaBOMEpHBbIe AeHCTBHS WK Oe3neiictBus PaboToaarens npu o6paboTke
Y 3alIUTE €ro NEPCOHAIBHBIX JaHHbIX.

5.3. KonupoBaThb M [JenaTh BBIIMCKM NEPCOHAJIBHBIX JaHHBIX pabOTHUKA pa3peuiaercs
UCKJTIOUUTENIFHO B CITY>KE€OHBIX 1IeJIIX ¢ MMCbMEHHOT0 pa3pelieHus HayaabHUKa OT/Aesa KaIpoB.

5.4. Tlepenaua uHbOpMaIUU TPEThEH CTOPOHE BO3MOKHA TOJIBKO MPU MUCHMEHHOM COTJIACHH
PaOOTHHKOB.

6. OTBeTCTBEHHOCTh 3a HapylUIeHHe HOPM, PperyJMpylolux o0padoTKy M 3alMTy
NMEPCOHAJTBHBIX JAHHBIX

6.1. PabotHukn OpraHuzaniy, BUHOBHBIE B HApYIICHHH HOPM, PETYIUPYIOIIMX MOJIyYeHUE,
00pabOTKy W 3alIUTy TEpPCOHANBHBIX JAaHHBIX pa0OTHHUKA, HECYT JAUCHUIUIMHAPHYIO
aIMHUHHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepabHBIMU 3aKOHAMMU.

6.2. 'enepanpHbiil nupektop OpraHu3anuu 3a HapyLIEHUE HOPM, PEryJupYIOIIMX IOJIy4eHUue,
00pabOTKy ¥ 3allUTy TEepPCOHAIBHBIX JaHHBIX pPAaOOTHUKA, HECET aJMUHUCTPATHBHYIO
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OTBETCTBEHHOCTb corjacHo cT. 5.27 u 5.39 Konekca 06 aAMUHUCTPATUBHBIX MPABOHAPYIICHUIX
Poccuiickoit denepanuu, a TakkKe BO3MeNIaeT pabOTHUKY ymepO, NPUYUMHEHHBIN
HEMPAaBOMEPHBIM ~ HCIIOJIb30BaHUEM HH(OpMaIMK, CcoAepKallell NepCOoHalbHBIE JaHHBIC
pabOTHHKA.

[1] ®enepanbusbiii 3akoH ot 27 uroist 2006 1. Ne 152-D3 «O nepcoHalbHBIX JaHHBIX»: I1aBa 1,
cT. 3

[2] ®enepanbhbiii 3akoH 0T 27.07.2006 Nel149-03 «O06 nnbopmanuu, HHPOPMAIIMOHHBIX
TEXHOJIOTHSX U O 3aluTe HHOpMAIUn», CT. 2.

[3] B 3akonomarensHO OIIPECACIICHHBIX CIIYUadX MOKCT NPCAYyCMaTPUBATHCA HCO6XO,I[I/IMOCTB
MNPEABABIICHUS IPU 3AKIIFOUYCHUU TPYAOBOTO JOTOBOPA AOMMOJHUTCIIBHBIX TOKYMCHTOB.

[4] TK P®D, ra. 14, ct. 86, 1. 3.
[5] TK P®D, ra. 14, cr. 86, 11. 4.
[6] TK P®D, ra. 14, crt. 86, 1. 5.
[7] TK P®D, ra. 14, ct. 86, 1. 1.
[8] TK P®, ra. 14, cr. 86, 1. 2.
[9] TK P®, ra1. 14, ct. 86, 11. 6.
[10] TK PD, ra. 14, cT. 86, 11. 7.
[11] TK PD, . 14, ct1. 86, 1. 8.
[12] TK PD, ra. 14, cT. 86, 11. 9.
[13] TK PD, 1. 14, ct. 88.

[14] TK PD, ra. 14, cT. 87.

[15] HaTa mpocTaBnsieTcss paOOTHUKOM COOCTBEHHOPYYHO.

[16] PerucrpanimoHHbIii HOMEp 3asiBICHHS TIPOCTABISETCS COTPYAHUKOM OpPTaHH3aIUH [TOCTIe
pPETUCTPALIMU JOKYMEHTA.
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3asBiicHUE
No
OT « » 20 T
O cornacuu Ha 006pabOTKY
MIEPCOHAIIbHBIX JTAHHBIX
He Bo3paaro npotus
(mosy4enus/coo0meH s

COACPpKAMMNX JaHHBIC O

[Ipunoxenue

['enepanbsHOMY qUpPEKTOPY
000 «ABTOMexaHHKa»
borikosy B.T.
Ot

(®1O)

(momxHOCTB)

Bawmu cBegenuii 000 MHe,

(IIepe4YeHb NEPCOHAIBHBIX JaHHBIX)

(y'Ka3aTI), OTKYJZla MOT'yT OBITH TIOJTy9€HBI WJIN Ky/Z1a TIEpEAaHbl IIEPCOHAJIBHBIC

C IICJIbIO
(YKa3aTh 1ieJib 00padOTKHU NIEPCOHANIBHBIX JaHHBIX)
B
(moxyMeHTanbHOM\AJIEKTPOHHON\ YCTHOH (110 Tenedony))
B TCUCHUC

Hacrosmiee 3asBieHne MoOxeT OBITh OTO3BAHO MHOM B THCHbMEHHOM (bopMe.

TIOAITHUCH 3aABUTCIIA



